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About you

Why did you choose BTEC IT?

What other A levels have you chosen and why?

What Operating System do you have at home? (MAC,
Windows, Linux)

Have you used spreadsheets before? If so in school or at home?
What career or College/University course were you thinking
about in the future?

Do you have access to the school system from home yet?

Why BTEC IT?

Real world skills for businesses and jobs
Databases used in most if not all organisations

Theory learnt for exam on the principles of ICT and how
businesses use and need ICT

Equivalent to an A Level same points for UCAS system, but
graded as Pass Merit Distinction and Distinction Star

What will you get out of it?

Skills to take to the workplace and help you in jobs

Excellent practical skills; including databases to a high level and
then either spreadsheets or websites again to high skills level to
be able to implement and make what is a board set task
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Overview of the course

Extended Certificate (360 GLH) e
Mandatory Units -

Learners complete and

QAN | 601/7575/8 achieve all units
Equivalent in -
cizetg| 1A Level 1. Information Tedlnnla'&l
Systems (120 GLH)
Totz n_"kn_'-'bl_al 4 2. Creating Systems o Manage
o eneRs Information (90 GLH) &

Aim | An int'od_uc:in:rn to the study _cf creat ng IT
systems te manage and share information. (90 GLH) &
It makes up a third of 2 typical study
programme, and is normally taken Learners complete
alongside other level 3 gualifications. 1 Optional Unit
Progression | Supports progression to 3 wide range of
to | higher education courses, not necessarily
n IT.
Optional unit | 5. Data Modelling
choices | 5, Website Development

Information Technology Systems =

: Extended
Theory learnt for written exam: 2 Certificate
hours (360 GLH)
Creating systems to Manage Eouvalent in siee ¢
. ulvalent 1in siZe to
Information = Databases externally a 1 A-level
assessed Relational database 5 hour Applied General Qualification®
online exam over two days TOTAL: 4 UNITS
3 MANDATORY UNITS
Using Social Media in Business = —
) ) ) 1. Information Technol
Research into social media and how Systems (120 Guﬂﬁfﬂ
i i 2. Creating Systems to Manage
businesses use it. Internally assessed s
tasks. 3. Using Social Media in Business

(90 GLH)

Spreadsheet Task = Internally
assessed tasks.

1 OPTIONAL UNIT
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Theory overview for the written exam

e A -Information Technology Systems WWH
e B -—Transmitting Data WST

e C-Operating Online WWH

e D —Protecting Data and Information WST
e E -Impact of IT Systems

e F-lssues
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Theory Task 1

Research the following different types of operating systems

Real Time
Single User Single Task
Single User Multi Task
Multi User

For each one you need to be able to say what it is and an example of
where or who could use it



BTEC Level 3 IT Buxton Community School

Theory Task 2
Find out the role of an operating system

Help -

They are used to network, deal with security, memory management
and multi-tasking

For each one of the above explain what it does in its role
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Theory Task 3

Research the following key terms and write a definition for each

1. Device Driver
2. Interface

3. Platform

4. GUI
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Theory Task 4

Find out what each of the following User Interfaces are with an
example picture of what they look like. Who may use this type of
interface and why?

GUI — Graphical User Interface
Command Line

Menu Based
Adapted
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Theory Task 5

There are different types of Utility Software used on computers. Find
out for the following what each one does and explain it

1. Disk Utility

2. File Compressor

3. Backup

4. Disk Defragmenter

Make a large diagram or PowerPoint slide that includes the use of
digital devices
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Practical — Excel Spreadsheet

| am aware that some of you may not have used spreadsheets before
and some may have not used them since Year 7. So, the practical
tasks are simple re-caps of how to build a basic spreadsheet.

The tasks start on the next page
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1. Open up Excel (the package we use for spread sheets and maths)

HA9-®-|= Bo
Home Insert Page Layout Formulas Data Review View
Cut - =
& Cu Calibri S Ay === S5 Wrap Text
o 53 Copy ~ o
aste jFormatPainter B 7 O~ = = = El\derge&&nt
Clipboard F Font F} Alignment
G11 - 5
A B C (#] E F ]
Sweets  Price bought at Price sold at Profit made How many sold Money made

[ R R TURY SR

Put the following headings in (Your teacher will give you a demonstration
Add in 5 Sweets or chocolate

|§“ H ) - = Bookl - Microsoft
Home Insert Page Layout Formulas Data Review View
T
J * Cut Calibri -1 - A‘ A = = = SWrapText General
P_ N 53 Copy ~ - A o
aste - - - - === - - 0
¥ Frormatpainter | B £ U H A EEE 34 Merge & Center - | £ - 7,
Clipboard Fl Font Fl Alignment Mu
B3 - |04
A B [ ¢ D E F
1
2 Sweets Price bought at |Price sold at |Profit made |How many sold |Money made
3 |Mars Bar 0.4
4 | Cherry Lips 0.15
5 |Twix 0.4
6 |Haribo 0.55
7 |Sherbet Lemons 0.2
8 Format Cells
9
o Mumber |Alignment| Font | Border | |Prohecﬁc
11 Category:
12 General » | ~Sample
Mumber £0.40
13 -
Accounting ; .
14 Date Decimal places: | 2
15 Time Symbal: | £
Percentage =m
16 Fraction Megative numbers:
17 Scientific 34,
Text £1,234.10
g8 Special £1,234.10
19 Custom -£1,234.10
20

4. Format the cells to Currency (money) — Demonstration

5. Demonstration on putting borders and colours on

12
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=] # Cut
53 copy -

Past - - - -
afe JFormatPainter Al ZaaU H A =

Book
Insert Page Layout Formulas Data Review View
Calibri 1l r AT = =|=| ¥ SiwmapTedt

@ Merge & Center

Clipboard 5 Font Theme Colors ignment
H EEEEENR
A2 - Je | Sweel I
. ; =i T -
1 Standard Colors
| | EEEENE
2 Sweets Price bought at |Price sol ] 'sold |Money made
3 Mars Bar £0.40| -
4 |Cherry Lips £0.15 ®
5 Twix £0.40
6 Haribo £0.55
7 Sherbetlemons £0.20|
2
FAIN™ B A | = Boc
Home Insert Page Layout Formulas Data Review View
# Cut - . ow o= __ =
Calibri - 11 v A A = = B = Wrap Text

153 Copy -
Pajte ¥ Format Painter B L O~ - - N | Merge & Cente
Clipboard = Fg Borders gnment
A2 - i Eottom Border
Top Border
Left Border
1 Mo Border
2 |Swests Price bought at Al Borders sold |Money made
3 |Mars Bar £0.40 Outside Borders
4 |Cherry Lips £0.15 Thick Box Border
5 |Twix £0.40
& |Haribo £0.55 Eottom Double Border
7 |Sherbet Lemans £0.20 Thick Bottom Border
k3 Top and Bottom Border
9 Top and Thick Bottom Border
10 Top and Double Bottom Border
1 Draw Borders
12 lﬁ Draw Border
13 3 Draw Border Grid
B <7 Erase Border
15 F Line Color 4
16 =l
17 Line Style 3
18 H More Borders...

6. Demonst

ration of how to insert a formula and save it

|§|| H9-w®-= Book
Home Insert Page Layout Formulas Data Review View
& cut -1 AN (SR = wra
- Eacopy v o
e # Fo B I U B <y .Y = ge & Ce
Clipboard Fl Font Alignment
SUM - X v f| =C3-B3
A B c D B F
1
2 Sweets Price bought atJ_Price sold at |Proﬁt made |How many sold |Money made
3 |Mars Bar F foao g0.60|=c3-8q |
4 Cherry Lips £0.15 £0.55
5 |Twix £0.40| £0.55
6 Haribo £0.55] £1.00
7 |Sherbet Lemons £0.20 £0.65
8

13



BTEC Level 3 IT Buxton Community School

7. Once the formula is in drag down
A9 - = Bookl - M
Home Insert Page Layout Formulas Data Review View
I_dj d cut Calibri 1 AT == S Wrap Text C
53 Copy ~ o i
Pavste  Format Painter B J U- H- &-A- EE ad Merge & Center - | E
Clipboard Font Alignment
D3 - fe | =C3-B3
A B C D E F G
1
2 Sweets Price bought at |Price sold at |Profit made |How many sold |Money made
3 Mars Bar £0.40 £0.60! £0.20:
4 Cherry Lips £0.15 £0.55
5 Twix £0.40 £0.55
6 Haribo £0.55 £1.00:
7 Sherbet Lemons £0.20 £0.65
8
9
8. Add in price sold at (make it up)
I H9- = Bookl - |
Home Insert Page Layout Formulas Data Review View
# Cut = -
4 o T A ==a
53 Copy -
B I U H A ER=a= |
Clipboard Font Alignment
SUM - X v Jx| =E3*D3
A B £ D E F G
1
2 |Sweets Price bought at |Price sold at ]_Profit madeJ_How many sold ||\t’|c¢neyr made |
3 [Mars Bar £0.40 £0.60] £0.20 20]=£3*D3
4 Cherry Lips £0.15 £0.55 £0.40 4
5 | Twix £0.40 £0.55 £0.15 35
6 Haribo £0.55 £1.00 £0.45 124
7 |Sherbet Lemons £0.20 £0.65 £0.45 12
8
9. Add in another formula (teacher demonstration on money made)

10. Drag down

. - - .
1

2 Sweets Price bought at |Price sold at |Profit made |How many sold |Money made

3 |Mars Bar £0.40 £0.60 £0.20 20| £4.00

4 |Cherry Lips £0.15 £0.55 £0.40 4 £1.60

5 |[Twix £0.40 £0.55 £0.15 35 £5.25

6 |Haribo £0.55 £1.00 £0.45 124 £55.80

7 |Sherbet Lemons £0.20 £0.65 £0.45 12 £5.40

B8 =
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11. Make a graph (teacher demonstration)

EH9-O-|

Teacher - Microsoft Excel

Me Insert Page Layout Formulas Data Review
B PR e Ax D Ziu
& (5[] = [+
PivotTable Table Picture Clip Shapes SmartArt Screenshot | Column  Line Area  Scatter Other Line Colt
- Art - - - - - - Charts =
Tables | Illustrations | [F] Spal
F3 - (= fe | =E3*D3 @ I
II ‘
A B | ¢ D |
1 Display the contribution of each
2 Sweets Price bought at |Price sold at [Profit made |How m: 3 p value to atotal.
3 Mars Bar £0.40 £0.60 £0.20 Use it when the values can be
B added together or when you have
& Cherw Lips £0.15 £0.55 £0.40 only one data series and all values
5 | Twix £0.40 £0.55 £0.15 are positive,
6 |Haribo £0.55 £1.00 £0.45 illp 20 chart Types...

EED-®-= Teacher - Microsoft Excel AT o & =
Home  Insert  Pagelayout  Formulas  Data  Review  View | Design | Layout  Format a@o@ R
il Wy, = O )
Change Save As Switch  Select - 1| move

Chart Type Template Row/Column Data M 7| chart
Type Data Chart Layouts Chart Styles Location
Chart 2 - (= I @
-
-
A B c D E F G H 1 ] K L M N P ;
g =l
2 Sweets Price bought at | Price sold at | Profit made |How many sold |Money made
3 Mars Bar £0.40] £0.60 £0.20] 20, £4.00]
4 cherry Lips £0.15 £0.55] £0.40 4 £1.60
5 Twix £0.40 £0.55] £0.15 35 £5.25
6 Haribo £0.55 £1.00) £0.45 124 £55.80]
7 Sherbet Lemons £0.20] £0.65 £0.45] 12 £5.40/
&
Lo
0]
JEE
(2]
EE]
14l
s
16 .
Et Mars Bar
18 M Cherry Lips =
19| W Twix
| =0 = Haribo
2L W Sherbet Lemons
2
2|
[
| =]
26
| =]
B
=
| =]

w
-

w |w
@R

i
ES
36

KN [T

Average: £14.41  Count 10 Sum: £72.05 ‘

W v n| Sheet1 'Sheet2 ‘Sheet3 /¥

7 [ ]

12:25
09/04/2019

S )
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12. Profit overall made — formula (teacher demonstration)

EEH9-®-|s Teacher - Microsoft Excel o B o=
Home | Insert  Pagelayout  Formulas  Data  Review  View 2@ =@
‘?6 cut Calibri = =9 Wrap Text General - ij‘ ﬁ 7';% E— IE Ay ,‘fi
3 copy ~ _ = E  sum
o Format painter U~ FdMerge & Center - EB - 5y 5 %8 5% Fcuj’r‘ni'gﬁw”;'_ ot mcffe';v el e Average 1&
Clipboard w Alignment w Number 5 Styles cefs Count Numbers | |
F8 - [ £ Max
Min

More Funcions...

A B £ ] E G H I J K L M

1
2 Sweets Price bought at |Price sold at | Profit made |How many sold |Money made
3 Mars Bar £0.40 £0.60| £0.20 20| £4.00
4 Cherry Lips £0.15 £0.55| £0.40 4 £1.60
5 Twix £0.40 £0.55| £0.15) 35 £5.25)
6 Haribo £0.53) £1.00| £0.45) 124
7 Sherbet Lemons £0.20] £0.65, £0.45 12|
]
A9~ = =
Home | Inset  Page Layout Formulas Data Review  View o @ =@ R
% cut Sl e A S Wrap Text 3 { F huesn Z} aa
B3 Copy - ] Fin .
Paste By - 4 = , al  Format o0 Sort & Find &
¢ Frormatrainter | B £ BT E |2 A B SE D Clear™  Fiter - setecte
Clipboard ] Font Alignment Number Styles Editing
SUM (K ¥ f| =SUM(F3:F7)

’EU{})

A B c D E G H [} ] K L M N o P C

Sweets Price bought at |Price sold at | Profit made |How many sold Ln’flgn 2yD
Mars Bar £0.40 £0.60 £0.20) y
Cherry Lips £0.15) £0.55| £0.40
Twix £0.40] £0.55| £0.15)
Haribo £0.55 £1.00| £0.45
Sherbet Lemons £0.20] £0.65| £0.45
SUM(numberl, [numjfer2], ..) |
H9-0-|= Zr - Microsoft Excel = B =
Home | Inset  Pagelayout  Formulas  Data  Review  View al@ o =
& Cut = _ = ) P} Tm F g X AutoSum ~
Calibri = B (= Wrap Text General - % |
B = ) B 3= FE AT @
Paste B 7 U- Merge & Center - | @8~ o, y | %8 ;% Conditional Format Cell | Insert Delete Format Sort & Find &
- < Format Painter = B ers A 9 % Formatting - as Table ~ Styles~ |~ - - | 2CearT  Filter- Select~
Clipboard . Alignment . Number . Styles Cells Editing
9 - [ I3 “
-
-
A B C D E F G H [} 1 K L M N o P (:
1
2 Sweets Price bought at |Price sold at |Profit made |How many sold |Money made
3 Mars Bar £0.40| £0.60| £0.20 20 £4.00
4 Cherry Lips £0.15] £0.55| £0.40 4 £1.60
5 Twix £0.40| £0.55] £0.15
6 Haribo £0.55| £1.00| £0.45
7 Sherbet Lemons £0.20| £0.65 £0.45
8
9
0

https://www.bbc.co.uk/bitesize/guides/znjmn39/revision/2

Video and tutorials and more tasks

http://theteacher.info/index.php/free-videos/sets-of-video-lessons/spreadsheets
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Reading and help

1. Click link to register on Know it all ninja

Unit 1 Information Technology Systems

https://www.knowitallninja.com/register/medium/?ca=08732c8a5ed9d9bb8e8029c1b08b00b1

2. Spreadsheet help

https://www.bbc.co.uk/bitesize/guides/zdydmp3/revision/1
https://www.bbc.co.uk/bitesize/guides/znjmn39/revision/1
https://www.bbc.co.uk/bitesize/guides/zwxbtv4/revision/1
https://www.bbc.co.uk/bitesize/guides/zwxbtv4/revision/1
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